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How do | initiate a subsequent eFiling?

1. Enter the Case Number and click Go.

2. Click the file into this case icon in the
Actions column.

3. Click Add Party for new parties only.
Contact your local court to update existing
party information.

4. Click Filings.

Filed documents need to be in A searchable
PDF format. Refer to MN court rule 14.03 for
further clarification.

A\

How do | add my Filing?
1. Select Filing Code from the searchable
drop down box.

2. Check Service box to eServe your filing.
(See QRG: eService in eFS)

3. Type a brief description of the document in
Filing Description.

4. Add a Reference Number for your internal
records.

5. Click Add Another Filing and repeat the
process for each additional document

6. Select statutory fees and Optional Services
associated with the filing. Click Add— to
attach fees to the filing.

7. Add the document:

e Click on Click to Browse.

 Select a document from your files and
click Open to attach it to the filing.

8. Click the Security drop down box and select
the appropriate security level.
9. Optional:

« Filing Comments - special filing
instructions for the courts. Does not show
in court record.

o Courtesy Copies - enter email
addresses separated by commas.
eFiling into an Existing Case

Quick Reference Guide

eFiling Into an Existing Case

Case Mumber o m

Description
ABFALTER,PETER,B VS ABFALTER CAROLENE,)

[Searching for:
As: Case Number

Case Number Location

27-FA-000153200

Case Type

Hennepin Family Dissobution with Child

27-FA-15-3200 Hennepin Family In the Marriage of Hera Queen of Olympus and Zeus God of Olympus Gissolution with Child

@Parties

Enter the Details for the Parties Involved in this Case

Required fields are bold and have an asterisk (*)

Party Type Name Attorney
Petitioner PETER B ABFALTER
Respondent CAROLENE J ABFALTER

@ O=

Enter Filing Deo

Select Filing Code™

@ E-Fl\e
Filing Description®

Optional Services Selected Optional Services
Annulment/Legal Separation/Child Support Fee ($374.00) IMUUDI"I.I"RESDDHSE Fee ($102 []0) I
Certified Co) 1600

‘ IMotion/Response Fee ($102.00) ‘

Exemplified Copy ($16.00)

Patemitv/Custodw/Familv Other Fee ($324.00) |
Documents I|braw Arrange by: Folder ~
ALC eFS
-
Name Date modified Type
Document* i o [ ———— - i
eFileandeServeNewFunctionalityforCourt..  6/9/2015 7:51 PM Adobe A
“E eFs Test Page 3/30/20152:02PM  Adobe A
“L eFS TEST page? 4/17/2015 11:22 A..  Adobe A
I “L PPT-FileandServeFinancialProcedures I 6/9/2015 7:53 PM Adobe A
< M | s
Documents [l
Document* 1) ©eFS Test Page.pdf 3¢

8.9kb
Security*

Gonfidential

.
Public
1
Sealed |
"Courtesy Copies will not be sent on Service Only filings”

janedoe@hotmail.com, suziebbgq@aol.com, efsforme@yahoo.com, |

Filing Comments

Courtesy Copies )

Page 1 11/5/2015


https://sp.courts.state.mn.us/mjb/edu/alleeed/ecourtmnu/eFS/QRG-eFiling_Into_an_Existing_Case.pdf
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How do | add payment for my fees?

1. Select a Payment Account from drop down
box. Only choose Waver Account if;

e You work for a government agency
and not required to pay a fee

OR

e You are filing pleadings with an IFP
application

2. Select the Party Responsible for Fees
from the drop down box.

3. Click Summary.

How do | submit my filing?

1. Review the Envelope and Filing Summary to
make sure everything is as it should be.

2. Make changes, if you need to, by clicking
Edit next to any section you need to work
on. Make your edits.

3. Click Submit.

For a complete look at how to make changes to
your filing in eFS, check out the Viewing and
Editing Your Filings)

4. Review the Submissions Agreement, then
click the check box and Agree.

5. Click OK on the Confirmation window.

eFS will send a confirmation email when your
submission has been submitted and accepted.

eFiling into an Existing Case

Quick Reference Guide

Filing Attorney
Andrea Brown

N
eFiling Into an Existing Case
o Fees 1
Motion
Filing Fee $0.00
Certified Copy $16.00
Total this Filing §16.00
FPayment Service Fee F5.00
Envelope Total $21.00
o Payment
Payment Account®
Credit Card (SCAQ Testing) b4
Party Responsible for Fees*
|CAROLENE J ABFALTER - 1
@ Filing Attorney

-
o |

[@rarties @ Fiings @ summary

Envelope and Filing Summary 9
Case Information I__J &
Location: Hennepin Family Filing Attorney: Andrea Brown
Case Category: amily Payment Account: Credit Card (SCAD Testing)
Case Type: Dissolution with Child
Date Filed: 1221988
Parties &
Party Type Name Address Phone Attorney
Petitioner PETER B ABFALTER
Respondent CAROLENE J...
Filings @
Filing Code Filing Number ‘ Filing Type
Disclaimer

Submission Agreements

PORTANT NOTICE OF REDACTION RESPONSIBILITY:
Qust redact full and partial Social Security or
taxpayer-id ation numbers and all except the last
four digits of finan: gccount numbers (except closed
accounts) in compliance inn. Gen. R. Prac. 11.
This requirement applies to all d3gents includg
attachments. I understand that, if I filSNNg
with the redaction rules or face possible sang
have read this notice.

Disaaree |

MINNESOTA
AL JUDICIAL BRANCH

ally generated. Do not reply to this e-mail.
A-15-3200, In the Marriage of Hera Queen

3's Petition
5/2015 10:34:29 AM
/2015 9:37:51 AM

n for Dissolution of Marriage
era's Petiti

Confirmation

Envelope 18190 is submitting.

()

View Receipt

O

of Olympus and Zeus God of Olympus has been accepted.

istance, please call 1-800-297-5377. The link above will remain active for 30 days from the date of acceptance of the
e,

ddress bar to view the document: http://mn-
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https://sp.courts.state.mn.us/mjb/edu/alleeed/ecourtmnu/eFS/QRG-Viewing_and_Editing_Your_Filings.pdf
https://sp.courts.state.mn.us/mjb/edu/alleeed/ecourtmnu/eFS/QRG-Viewing_and_Editing_Your_Filings.pdf

